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I. NAME AND PURPOSE

A. NAME: The official name of the Organization will be, for the purpose of classification only, IOTA SWEETHEARTS AUXILLARY. It is an auxiliary of IOTA PHI THETA FRATERNITY INC. The Organization shall be called an  “AUXILLARY”, and is not to function as a recognized autonomous group. Each individual member shall be known as an IOTA SWEETHEART. 

B. PURPOSE: The IOTA SWETHEARTS’ AUXILLARY will work inconjunction with and under the direction of the brothers of the chapter towards social, academic, leadership, and community service activities. The AUXILLARY must reflect the ideals and goals strived for by the Brothers of the chapter as well as: “The promotion of Unity, Support, Service, Commitment, and Integrity in the community.” These activities will only be carried out providing they do not interfere with a Sweetheart’s education, health, job/career, and moral or religious principles.

II. ESSENCE OF BEING AN IOTA SWEETHEART

A. A SWEETHEART IS A WOMAN WHO CONDUCTS HERSELF IN A “WOMANLY FASHION”, WHEREAS, “WOMANLY FASHION” IS DEFINED AS HAVING A DIRECT SENSE OF SELF-RESPECT AND SELF-PRIDE, NOT CONCIET. 

B. A SWEETHEART STRIVES FOR: “THE PROMOTION OF UNITY, SUPPORT, SERVICE, COMMITMENT, AND INTEGRITY IN THE COMMUNITY.”
C. A SWEETHEART LENDS ASSISTANCE TO ANY MEMBER OF IOTA PHI THETA FRATERNITY INC.  AS LONG AS HER ACTIONS DO NOT CAUSE HARM TO HERSELF, FAMILY, CHAPTER, CAREER, OR COUNTER HER MORAL OR RELIGIOUS VALUES.

D. A SWEETHEART RESPECTS THE CHAPTER BROTHERS’ JUDGEMENTS PERTAINING TO THE ORGANIZATION.

III. ELIGIBILITY: 
A. To be eligible for membership the individual must initially be a matriculating college or university student. An individual becomes an Iota Sweetheart after being chosen from an Iota Sweetheart Court Interest meeting, by a Current Line of Male Intake Members, or identified by Brothers for her actions they witnessed. After being selected she must assist with the Intake Process, Complete Twenty Hours Of Community Service, Participate in Short Study Sessions, And Pass a Test On The General History of Iota Phi Theta Fraternity Inc. Upon completion she will become an active and full fledged member of  “THE IOTA SWEETHEART’S AUXILLARY”.
IV. EXECUTIVE BOARD

A. PRESIDENT
1. The President will schedule and organize meetings, form committees, appoint committee chairpersons, delegate responsibilities, oversee the completion of set projects, and is authorized to sign documents of the Organization.

2. The President will enforce the by-laws and regulations of the Auxiliary.

3. The President has the authority to approve expenditures under twenty dollars without the permission of the Auxiliary.

4. The President has the authority to assess fines (not to exceed five dollars) for improper conduct, which disrupts or impedes meetings. 

5. The President will provide the Recording Secretary an agenda for all meetings.
6.  The President will serve as the official representative and speaker of the Organization.
7.  The President will be responsible for delegating the responsibilities of the executive board in their absence of a meeting.
8.  The President has the authority to call emergency meetings, and make time extensions to general meetings.
9.  The President will attempt to handle all issues and disagreements of the body before bringing it to the attention of the Sweetheart Liaison.

10. The President will give reports regarding the Auxiliaries’ status, events, grievances, and attendance to the liaison.
B. VICE-PRESIDENT

1. The Vice-President will perform all the duties of the President in the President’s absence.
2. The Vice-President will assist in the overseeing of all committee activity and have a working knowledge and accountability of their activity. 
3. The Vice-President will receive and review written reports from chairpersons before the meeting and submit them to the President.
4. The Vice-President will monitor communication among the chapter to ensure that the body is receiving notifications and announcements.

5. The Vice-President will monitor community service completed by the Auxiliary.
6. The Vice-President will assist all other officers as needed.
C. RECORDING SECRETARY
1. The Recording Secretary will take accurate minutes at all official auxiliary meetings.

2. The Recording Secretary will post a copy of the agenda before the meeting.

3. The Recording Secretary will provide the Corresponding Secretary a copy of the meeting minutes.
4. The Recording Secretary will record the dates and times of upcoming events and activities.
5. The Recording Secretary will maintain correspondence within and outside the Organization.
6. The Recording Secretary will maintain Treasurer’s reports for the Auxiliaries’ records.
7. The Recording Secretary will be responsible for maintaining accurate attendance records. 
8. The Recording Secretary is authorized to sign documents of the Organization.
D. TREASURER
1. The Treasurer will be responsible for maintaining an accurate account of all financial transactions.
2. The Treasurer will keep an accurate record of all receipts.
3. The Treasurer will submit a treasury report and account statements to all members of the auxiliary and Liaison at all meetings.
4. The Treasurer will be able to show an account record when requested by the auxiliary.
5. The Treasurer will be responsible for getting funds when requested and approved by the Executive Officers.
V. GENERAL OFFICERS

A. SERGEANT AT ARMS
1. The Sergeant at Arms will call all meetings to order.

2. The Sergeant at Arms will lead in Recitation of Sweetheart Principles at all meetings.
3. The Sergeant at Arms will keep the time for discussion topics during meetings.
4. The Sergeant at Arms will responsible for recognizing speakers during meetings.
5. The Sergeant at Arms will call for motions from the floor.
6. The Sergeant at Arms will control all voting procedures and discussions.
7. The Sergeant at Arms will instruct members who are out of order.
8. The Sergeant at Arms will escort disruptive members from the meeting.
9. The Sergeant at Arms will call all meetings to an end.
10. The Sergeant at Arms must be prompt at all meetings.
B. CORRESPONDING SECRETARY
1. The Corresponding Secretary will assist the Recording Secretary with all correspondence within the and outside the Organization.
2. The Corresponding Secretary will provide copies of prior meeting minutes to the auxiliary at the start of every meeting.
3. The Corresponding Secretary will collect and forward all monies in the absence of the treasurer.
4.  The Corresponding Secretary will maintain a roster of all active and inactive Sweethearts complete with numbers, addresses, and emails.
5. The Corresponding Secretary will maintain a current class schedule for all members of the auxiliary.
C. HISTORIAN
1. The Historian will be at all chapter events and community service and prepare summaries of all chapter functions
2. The Historian will take photos and or videotape all chapter functions.
3. The Historian will keep photo albums, flyers, and forms of all chapter functions.
4. The Historian will maintain the names of all new members of the auxiliary.
5. The Historian will make initiation date and times.
D. EVENT COORDINATOR
1. The Event Coordinator will be responsible for the presentation of all chapter events.

2. The Event Coordinator will find out what is needed at all events and provide information on how to obtain it.

3. The Event Coordinator will document the steps taken for all events.

4. The Event Coordinator will be responsible for the set-up and clean up of events.

E. NOTIFICATION SPECIALIST
1. The Notification Specialist will be responsible for the promotion of all events.

2. The Notification Specialist will make sure all flyers are designed and ready to be distributed ten days before the event.

3. The Notification Specialist will be responsible for posting information on campus.

4. The Notification Specialist will ensure the integrity of the phone tree and email list. 

5. The Notification Specialist will inform members of upcoming events sponsored by other Organizations.

F. HOSTESS
1. The Hostess will assist the Event Coordinator during and after events.

2. The Hostess will inform members of the death of other member’s loved ones.

3. The Hostess will organize a schedule for members to visit and assist Ms. Brooks.

VI. GENERAL BODY:

A. All members are responsible for attending events and meetings. In the absence of certain officers, it may become necessary for general body members to fill in positions. Members without a position will be held accountable for their actions. 

VII. MEETINGS

A. SCHEDULE

1. There will be a minimum of one scheduled general auxiliary meeting per month.

2. There will be one Brother and Sweetheart, known as a family meeting per month.

3. A set schedule of general and family meetings and will be established at the beginning of the Fall and Spring semesters according to the members’ schedules.

B. STRUCTURE

1. The Sergeant at Arms will call the meeting to order promptly at scheduled start time.

2. The Sergeant At Arms will recite the Five Sweetheart Principles.

3. Everyone will recite the Sweetheart Pledge.

4. The Recording Secretary will record the attendance.

5. Moment of silence.

6. The minutes from the previous meetings are read, followed by open floor for corrections and a motion for acceptance of the minutes.

7. Treasurer’s report will be given followed by open floor for corrections and a motion for acceptance of the report.

8. The agenda set forth by the President will be followed.

9. The Sergeant at Arms stops the meeting one-hour after the starting time, unless the President calls for an extension.

C. ATTENDENCE: 

1. Seventy-five percent (75%) of scheduled meetings must be reached by the membership per semester. (See Active or Inactive).

D. MINUTES

1. The Recording Secretary is responsible for the minutes of the meeting.

2. A typed copy of the minutes must be given to the President, Vice-President, Liaison, and Corresponding Secretary 10 days after any meeting.

3. The Corresponding Secretary is to check for corrections and make copies to be distributed at the meeting.

E. CHAPTER BROTHER LIAISON

1. All Chapter Brothers will receive a schedule of general meetings

2. It is not the Liaison's duty to run the meeting. 

3. The Liaison will inform the Sweethearts of scheduled Fraternity events and activities.

4. The Liaison will act as an advisor when necessary. 

5. The Liaison will clarify rules and regulations when necessary. 

VIII. VOTING
A. ISSUE VOTING: Will be conducted to reach a decision or agreement on an issue. There will be a motion followed by discussion. There will be a vote using a show of hands for, against, and abstentions respectively. Majority vote will pass the motion.

B. 
ELECTIONS: Will be held at the next to last meeting of each school year. Voting will be conducted with (2/3) of the active membership. Any active Sweetheart is eligible to vote and run.  The Executive Board positions available are President, Vice – President, Recording Secretary, and Treasurer. The general body positions are Sgt. of Arms, Corresponding Secretary, Historian, Event Coordinator, Notification Specialist, and Hostess. 

1. Qualifications

a. Must be an active member of the chapter’s Sweetheart Auxiliary

b. Must be in good financial standing

c. Must have attended more that half of the scheduled meetings

d. Must have at least two nominations form the Sweetheart Court

2. Securing a Nomination

a. Contact at least two members who will nominate you.

b. Prepare a qualification resume that includes major, classes, experience, activities, chapter participation, dues record, achievements, and goals intended for that position. 

c. At the election meeting, you must be nominated by two current members. 

d. Except the nominations.

e. The Liaison will prepare the ballot.

3. Absentee Nomination

a. Contact members of the Sweetheart Court, and secure at least two members who will nominate you.

b. Prepare a qualification resume that includes major, classes, experience, activities, chapter participation, dues record, achievements, and goals intended for that position.

c. Instruct proxy to explain why you could not attend the elections.

d. At the election meeting, you must be nominated by two current members.

e. Send acceptance of the position via proxy. Your acceptance must be written, signed, and turned in before the election.

4. Campaign Process

a. Candidates will give a two-minute speech explaining their qualifications for the position.

b. Each candidate will give their resume to the voters.

c. Absentee candidates’ proxy will deliver detailed qualification resume to all members on behalf of the candidate.

d. Each candidate will be open to questions from the body.

5. Voting Procedures

a. Ballots will be given to the Sweetheart Court, Polaris, Liaison, and one brother.

b. Ballots will be completed and turned in to the Liaison, who will then seal them in an envelope.

c. Following the meeting, absentee ballots will be emailed by the Liaison. They are due back forty-eight hours after the election. 

d. All ballots will be tallied and results will be posted seventy-two hours after the election.

6. Absentee Ballots

a. If you are unable to attend the election meeting, you must request an absentee ballot.

b. Before the elections email the Liaison explaining, why you cannot attend the elections. 

c. Upon approval, you will receive a ballot via e-mail after the election.

d. Complete and return the ballot forty-eight hours after the election.

7. Taking Office

a. At the next meeting following the election, elected officials will be announced.

b. Elected officials will take office October 1st of the following school year.  (Excluding Special Election)

c. The elected Treasurer will receive account statements, checks, and monies from the closed account.

d. The elected Historian will receive with photo albums and other items.

e. The elected Secretary will receive with all minutes from the year.

8. Limitations

a. No member can hold two executive positions, if there are members available to fill them.

9. Special Elections

a. If a member steps down or is impeached, that position will be vacant and subject to election. The process will be the same except the newly elected candidate will take office following the complete tally of the vote.

b. If elections are not completed in the spring than, they will be scheduled for the fall at the first meeting in October. The process will be the same except the newly elected candidate will take office following the complete tally of the vote.

IX. IMPEACHMENT OF OFFICERS:

A.  If Active Sweethearts are unsatisfied with the performance of an Officer, two thirds (2/3) vote of the active membership will be required to remove the officer. An election will then be scheduled to replace that officer.

X. COMMITTEES

A. STRUCTURE: COMMITTEES will consist of the Chairperson chosen by the President and committee members. Committees must be prepared with materials and results of their assigned projects, and summit committee reports. The Chairperson is responsible for organizing the committee and is accountable for its progress.

B. CHAIN OF COMMAND

1. The Presidents will ask a volunteer to act as a committee Chairperson.

2. The Chairperson solicits volunteers to work with them.

3. The Chairperson delegates the assigned responsibilities to the committee members.

4. The President or Vice-President will correspond with the Chairperson.

XI. DUES

A. Dues will be collected at the beginning of every general body meeting.

B. The amount of dues will be voted on by the Auxiliary at the beginning of every semester, but are not to exceed ten dollars per month.

C. Failure to pay dues may result in penalties, probation, or suspension.

D. Payment Extension may be requested and approved only by the Executive Board members.

E. Only the Executive Board members will approve payment alternitives such as working a chapter function or organizing and running a successful fundraiser. 

XII. ACTIVE OR INACTIVE

A. A Sweetheart who is financial with the Organization, has attended seventy-five percent of scheduled meetings unless excused, has performed a minimum of twelve hours of community service per semester, and has attended and participated in chapter events is declared active. 

B. A Sweetheart can be declared voluntarily inactive by submitting a letter to the President of the Auxiliary and to the Polaris stating the circumstances of her inactivity.

C. A Sweetheart who has not has attended seventy-five percent of scheduled meetings, has not performed a minimum of twelve hours of community service per semester, and has not attended and participated in chapter events will be declared INVOLUNTARLY inactive by the Brotherhood for willfully and knowingly violating the set of guidelines and responsibilities established by the Brotherhood and Auxiliary.

XIII. VIOLATIONS

A. MEETINGS: If an Active Sweetheart misses 50 percent of scheduled meetings a semester without prior mention to the President, she will be placed on probation. If a Sweetheart fails to attend 75 percent the following semester she will be declared INACTIVE by the Brotherhood.

B. FINANCIAL OBLIGATIONS: A SWEETHEART with outstanding financial obligations (e.g. dues, fines, etc.) to the Organization will be declared Inactive if those responsibilities extend beyond a forty (45) day period from the due date and payment arrangements have not been discussed with the Treasurer.

C. CHAPTER FUNCTIONS: All Sweethearts should attend chapter functions. The Brothers should notify all Sweethearts two weeks before the function. It is the duty of Sweethearts to support and help the Brothers of the chapter, if the functions do not interfere with her education, class studies, health, job/career, moral standards or religion. If a Sweetheart is unable to attend, they must advise the President and Liaison at least two days in advance. Written or verbal notification will be accepted.

D. COMMUNITY SERVICE: All Sweethearts MUST performed a minimum of twelve hours of community service per semester. A short detailed record of hours completed  can be turned into the Vice President and Sweetheart Liaison.

XIV. TERMINATION

A. VOLUNTARY: A Sweetheart can disassociate herself from the Fraternity by submitting a letter to the President and the Polaris, stating the reasons of her disassociation.

B. INVOLUNTARY: A Sweetheart can be involuntarily disassociated from the Organization if conditions warrant. Justification will be available upon request from the Polaris. The appropriate termination procedures must be adhered to. The Chapter will establish procedures.

XV. APPEALS

A. INACTIVE SWEETHEARTS: Appeals of Inactive Sweethearts must be submitted to the President of the Auxiliary and will be forwarded to the Polaris. A decision will then be made by the Brotherhood, and the individual will receive an official notice of the decision. Only one (1) appeal will be permitted each time a Sweetheart is declared Inactive.

B. TERMINATED SWEETHEARTS: Appeals from terminated Sweethearts may be submitted to the Polaris of the Chapter, at which time the appeal process set fourth by the Chapter will be followed.

XVI. GENERAL FINANCIAL ACCOUNT: 

A. An account will be set up for the Sweetheart Auxiliary. All income and expenditures must be properly recorded along with written documents.  

XVII. AMENDMENTS

A. The Brothers of Iota Phi Theta can make amendments to this document after collaborative revision with the Sweethearts and proper voting procedures being adhered to.

B. Amendments that are passed will be incorporated and inserted in the next revision but will be added immediately into the Recording Secretary’s books.

IOTA SWEETHEART AUXILLARY PARAPHERNALIA GUIDLINES

SECTION 1. ACCEPTABLE FORMS OF “P”

1.1 IOTA SWEETHEART

1.2 IOTA HEART

1.3 SWEETHEART OF IOTA

1.4 THE CALL: “OW-SWEET”;  “I-SWEET”;  “SWEET-OW”

1.5 SLOGANS:  “Love I-Phi”; “I ( IOTA”; “IOTA (’S”; “I(TA” ETC…..

1.6 DECORATIONS: FANCY HEART DESIGNS, ROSES, BEAR, LADY FIGURE, ETC…

1.7 COLLEGE OR UNIVERSITY NAME

1.8 PERSONAL NICKNAME

1.9 YOUR NAME

1.10 SWEETHEART COURT NAME

SECTION 2. UNACCEPTABLE FORMS OF “P”

2.1 NO FRATERNITY SYMBOLS E.G “”

2.2 NO FRATERNITY SHIELD, OR SHIELD OF ANY KIND

2.3 NO FRATERNITY CALLS: E.G. “OW-OW”

2.4 NO FRATERNITY NAME: “IOTA PHI THETA SWEETHEART”

2.5 NO INDICATION OF PLEDGING: E.G.  “PREZ” OR “ANC”

MEMORANDUM: SWEETHEART PARAPHERNALIA IS MAINLY WORN TO PROMOTE THE FRATERNITY. THE ONLY PERMISSIBLE COLORS TO BE WORN ARE CHARCOAL BROWN AND GUILDED GOLD. NO OTHER COLORS SUCH AS WHITE, BLACK, BLUE, GREY, ETC., ARE TO CO-EXIST WITH THE OFFICIAL FRATERNITY COLORS.



IOTA SWEETHEART AUXILLARY DO’S AND DON’TS POLICIES

SECTION 1. SWEETHEARTS DOS

1.11  
Learn “Public” Iota History

1.12  
Learn about Ms. Audrey Brooks

1.13  
Learn Chapter History

1.14  
Can “Meet” current Hearts

1.15  
Can “Greet” current Hearts. Nothing elaborate “ Greetings Big Sister “XXXXX”

1.16  
Can participate in “Projects” to become a Heart:

1.61 Community Service

1.62 Business / Professional Development Workshops

1.63 Fundraisers

1.17  
MUST REPRESENT “WOMANHOOD” IN A POSITIVE LIGHT

1.18       Should submit any knowledge of potential problems surrounding candidates for the potential    

            Sweetheart.

1.19       Should be identifiable at chapter functions (e.g. line shirt, pin, colors, hat, etc.)

1.20 Must work in conjuction with the Brothers in ALL endeavors

1.21 Can install officers

1.22 Can pay dues

1.23 Should attend regional/national activities

1.24 Can be a registered student organization on campus

SECTION 2. SWEETHEARTS DON’TS

2.1  
Hearts do not “PLEDGE” or “PLEDGE” the Potential Sweetheart Court or In-Take Line

2.2  
Are not involved to be subservient to brothers in any manner

2.3  
Are encouraged NOT to have personal intimate relationships with brothers (unless the  relationship was in place before becoming a Brother or Heart)

2.4  
SHOULD NEVER bad mouth or publicly disrespect the fraternity

2.5  
Should not counter the positive images associated with “womanhood”

2.6  
Heart should NEVER have to endure physical abuse!

2.7 Hearts should never represent Iota Phi Theta Fraternity, Inc. in any endeavor without the consent  

            of the brotherhood

2.8  
Hearts should never represent themselves as a sorority.

2.9  
Hearts should never discuss any Organization Business to anyone outside the Organization

2.10  
Hearts should never act in a way that will disrupt the Brotherhood or Sisterhood of the Chapter.



IOTA SWEETHEART AUXILLARY DO’S AND DON’TS POLICIES

SECTION 1. SWEETHEARTS DOS

1.25  
Learn “Public” Iota History

1.26  
Learn about Ms. Audrey Brooks

1.27  
Learn Chapter History

1.28  
Can “Meet” current Hearts

1.29  
Can “Greet” current Hearts. Nothing elaborate “ Greetings Big Sister “XXXXX”

1.30  
Can participate in “Projects” to become a Heart:

1.61 Community Service

1.62 Business / Professional Development Workshops

1.63 Fundraisers

1.31  
MUST REPRESENT “WOMANHOOD” IN A POSITIVE LIGHT

1.32       Should submit any knowledge of potential problems surrounding candidates for the potential    

            Sweetheart.

1.33       Should be identifiable at chapter functions (e.g. line shirt, pin, colors, hat, etc.)

1.34 Must work in conjuction with the Brothers in ALL endeavors

1.35 Can install officers

1.36 Can pay dues

1.37 Should attend regional/national activities

1.38 Can be a registered student organization on campus

SECTION 2. SWEETHEARTS DON’TS

2.1  
Hearts do not “PLEDGE” or “PLEDGE” the Potential Sweetheart Court or In-Take Line

2.2  
Are not involved to be subservient to brothers in any manner

2.3  
Are encouraged NOT to have personal intimate relationships with brothers (unless the relationship was in place before becoming a Brother or Heart)

2.4  
SHOULD NEVER bad mouth or publicly disrespect the fraternity

2.5  
Should not counter the positive images associated with “womanhood”

2.6  
Heart should NEVER have to endure physical abuse!

2.8 Hearts should never represent Iota Phi Theta Fraternity, Inc. in any endeavor without the consent  

            of the brotherhood

2.8  
Hearts should never represent themselves as a sorority.

2.9  
Hearts should never discuss any Organization Business to anyone outside the Organization

2.10  
Hearts should never act in a way that will disrupt the Brotherhood or Sisterhood of the Chapter.
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